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Data Warehouse Web Sites:

http://datawarehouse.uga.edu

You can find general information about the data
warehouse including: training, FAQ's, data
dictionary, data literacy information and links to
access and request forms.

- @ 0 e e g . 0 et oy | i

Data Warchouse
l [ ———
N UNIVERSITY OF GEORGIA

Duta Wans

Available Heports

Finaece  Heman Resources

sallabde Repert.

Marst Comamenty Usod

http://reports.uga.edu

- Vanity URL that redirects to the Reports
page of the Data Warehouse website.

- Uses CAS.

- This is an inventory of all reports and
gueries that have been created across
multiple domains and platforms.
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rs01.msmyid uga.edu/reports/browse

e & http://wp-edw-ssr
ata War

* Favorites D Browse

ﬂ] Home

Home

FOLDERS (2)

All UGA Faculty and Staff
Reports

http://dwreports.uga.edu

- Vanity URL that redirects to the
production copy of the reporting portal.
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http://dwreports.uga.edu/

Windows Security

iexplore.exe

Connecting to wp-edw-ssrs01.msmyid.UGA.EDU.

Password

Domain: MYID

D Remember my credentials

OK Cancel

Connecting to the UGA Data Warehouse
reporting portal:

Go to http://dwreports.uga.edu in any of the
following browsers:

- Internet Explorer
- Firefox

- Chrome

- Safari

Enter your MYID and password.
Verify that the Domain is “MYID”.

The requirements to connect to the portal
include:

- VPN 02 Restricted

- Computer joined to the MYID domain
(VLAB is an alternate option)

- Membership in an Active Directory group
having access to the desired reports

Note: For financial data, the Simpler data
role is added to the AD group that has
permission to financial data.
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ﬂj Financial

POWER BI REPORTS (1)

m Project_Status_Report

PAGINATED REPORTS (12)

@’J Budget_Status

@’_} CF_Department_Current

EXCEL WORKBOOKS (2)

g Budget_Status_Cube.xlsx

% Favorites [ Browse

Home > All UGA Faculty and Staff Reports > Financial

CF_Department_Current

wce_Curr
Changed by MYID\z-sqldwdev on 10/1/2018 6:54 PM B
Created by MYID\z-sqldwdev on 10/1/2018 6:54 PM
¥¢ Add to Favorites
_Curre
Open
Manage

ﬂg Project_Status_Cube.xlsx

Navigating the portal:

From the Home page, you will see all of the
folders that you have been given access to.
Depending on your role, you may see folders
representing several data domains such as
Financial, HCM, or Student.

For example, to see financial reports go to
Home -> All UGA Faculty and Staff Reports ->
Financial.

The page is divided into sections based on the
type of report, i.e. Power Bl Reports, Paginated
Reports, Excel Workbooks, etc.

Hint: To add a report to your Favorites tab, while
in Tile view, click the ellipsis in the upper right
hand corner of the report and select “Add to
Favorites”.
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Home > All UGA Faculty and Staff Reports

Financial = CF_Account_GL_Current 0

1< °< 1 of48 > > O ®

100% ﬂ =l Ig] Find | Next
CF Account GL Current o
- List of current GL Account chartfields
GL Account GL Account GL GL GL Account Descr GL Account GL Account ID Descr GL GL
Set ID Account Account Descr Short Account Account
Eff Start Eff Status Budgetary Control
Only Flag
Date
18000 000000 01/01/1901 A Accounts Accls 000000 - Accounts Y
18000 100000 01/01/1901 A Assets Assels 100000 - Assels
18000 110000 01/01/1901 A Cash, Cash Equiv, ST Cash 110000 - Cash, Cash Equiv, ST N
Invest Invest
18000 111000 01/01/1901 A Cash on Hand Cash on Ha 111000 - Cash on Hand N N
18000 112000 01/01/1901 A Petty Cash Petty Cash 112000 - Petty Cash N
18000 112010 01/01/1901 A Change Funds Change 112010 - Change Funds N

Annnn 44 A mana ranna A Dath: Mach Claarinn

Datha™chi™l

149N00G Daths Mach Mlaarnn

L\

Paginated reports:

Paginated reports provide predefined, formatted
reports. Some paginated reports will contain
parameters that allow for some filtering of data.

Hint: When greater flexibility or customization is
required, it is recommended to use OLAP cubes.

A: Use the forward/backward controls to page
back and forth or jump to a specific page.

B: Use the export button (floppy disk icon) to
export the report data to other applications such
as Excel, CSV, etc.

Hint: Exporting to CSV strips the formatting out
of the report versus exporting to Excel which
preserves formatting.

Reports that are basically lists are good
candidates for exporting to CSV.

Highly formatted reports, i.e. reports that have
groupings and subtotals, such as the Budget
Status Report, are best exported to Excel;
however, the formatting limits some Excel
functions such as filtering.

C: Use the printer icon to print the report.
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Fiscal Year | 2019 v

4 1 of 23

Document Map
= Budget Status
Budget Status Summary
#  Budget Status Detail

>

Budget_Status

v o o View Report

Budget Reference | 2019 v Department | 20200160 - TCB-Economics Dept Admin
>l O © 100% ~ . &
Budget Status

the KK Activity Log for a single FY. Budget Reference ond Department. For muiti-select rollup information. use the Gudget Status Cube.

Budget Amount Encumbrance Amount | Actual Amount

$393.963.00 $1.409.49 $3INEH $29.440.14

Reference: 2019, Department: 20200160 - TCB-Ecoy

Fund Code Descr R

10000 - RI-State Appropristions.

mics Dept Admin

count Categery

Expense $153.968.00 §1.408.49 $323 11837 §29.440.14 0.0

SXXXXX-Parsonal Services Expanse $319.260.00 $0.00 $319.260.00 $0.00 s0.C

B0 Travel $9,700.00 $0.00 $2,091.91 $7.608.09 0.0

THXHNX-Op Supplies & Expanses 525.008.00 §1.40943 51,766 46 §21.83205 50.0

10500 - Tuition $4,156,758.38 $3,135,925.26 $1,008,766.21 $12,066.91 s0.0
Expanse §4,156,758.38 §3,135,925.76 $1,008,766.21 §12.066.91 500

EXXX00K-Parsonal Services Expanse $4,155,009.38 §3,135,925.26 31,006,645.12 $12,439.00 500

B0 Traval 510,00 50.00 50.00 51000 500

THN0-Op Supplies & Expenses $1.739.00 50.00 52.121.09 (5382 09) 500

15000 - Rindirect Cost Recoveries $2,160.00 $0.00 $0.00 52,160.00 s0.0
Revenue s0.00 $0.00 50.00 50.00 50.¢

A: If a paginated report has parameters, they will
appear near the top of the report viewer window.

B: After selecting the desired parameters, select
“View Report”. The report will then render on
your screen.

C: In this example, the report has a Document
Map which enables you to jump to different parts
of the report depending on how the Document
Map has been configured. This area can also be
hidden to allow more room for the report to be
displayed.
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I Budget_Status

A|/B|C D E|F G|H|I|J K/ LM N O

PlQ|R | S

T

U Vv W X | Y Z AA

Budaget Status

W 0~ gy W
~ || O MO ce
1 B

(=]
oo

99 |
100|
101

102

103|
104

Budget Status Summary
Budget Status Detail

10000 - RI-State Appropnations

10500 - Tuition
511100 - Salaries-Reqular Faculty
521100 - Salaries-Professional/Admin
522100 - Salaries-Staff
550000 - Pers Svcs Fringe Ben (Bud)
551100 - FICA-Employer
551200 - FICA-Employer Medicare
552100 - Teachers Retirement System
552200 - Optional Retirement Plans
553110 - Group Insurance-Health-Active
553140 - Group Health Ins-BCBS GRA Opt
553201 - Group Life Ins-Basic Life
640000 - Travel Emplovee (Budget)
700000 - Op Supplies & Expenses
714110 - S&M-Postage
771900 - Telecommunications-Other

15000 - RI-Indirect Cost Recoveries

20200 - Restricted-Foundation

20300 - Restricted-Research Foundation

20400 - Restricted-Non-Sponsored

20500 - Restricted-UGA Endowment Funds

105

» Document map | Summary | 10000 - RI-State Appropriations

10500 - Tuition

15000 - RI-Indirect Cost Recove

Document Maps will also function in reports that
have been exported to Excel.
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0 PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.

Al

1

11

- I Refreshing the data and applying filters:

A

Enable Editing

Refreshing the data and applying filters:

This Excel documents connects directly to the transaction information in the Data Warehouse. To update to the newest data, use the
Data menu and choose Refresh All. This will connect to the newest build of the Budget Cube. This will take more time, depending on
how many tabs you have. You can make changes the layout of the tables but your filters may change as the data is reloaded. You
should re-filter every time you refresh.

Security and Access:
This workbook uses your login from your machine - this needs to be in the UGA MYID Domain and be your MyID and login. If you are
receiving errors trying to refresh, please work with your IT department and the OneSource Service desk to get these resolved.

Budget Status Cube Basic Workbook:

This version of the Budget Status Cube is set up with a few tabs by default to give you an idea of tabs that you may want to set up for
your needs. You can copy a whole tab and then develop your own different layouts. You can also Save As and have several versions of
this file for different uses. Additional fields from the Pivot Table Fields on the left can be added, columns in the table can be shifted,
Subtotals can be added by any specific field, etc. Many of the Pivot Table fields have both a "flat" and a "tree" version. In general if a
field has a name that includes an underscore, it is the "tree" version where the lowest level of the tree is where the actual
transactions are recorded.

DeptFund Tab:

This tab is organized by default to Department and Fund. It uses the Tree structure for Department and will show how your funds "roll
up". Use the Row Labels filter to choose your departments. Uncheck Select All, navigate through the tree to apply checkboxes to
choose the right level and departments. You can also filter down to certain specific funds.

12
13 ClassDept Tab:
This tab is organized by default to Class, Department and Account Code. This is especially useful for Foundation funds. Using the
dropdown for Fund Code Descr at the top, choose fun 20200. You can then use the Row Labels filter to choose the Classes for your
Foundation funds. You may also want to use the GL Account ID Desc filter to take out the Revenue Account Code 485700 to view
14 |your expense codes only for this type of Fund.
15
16 |Landscape Tab:
This tab shows your actuals in the Landscape view by Fund and Account Code. Use the Dept ID Descr filter at the top to choose one
17 |department at a time to use this tab.
¥ Instructions _ _ Landscape | BSR | BSR Classic Vw
Dinri -

OLAP cubes:

OLAP cubes are used to analyze and evaluate
data in the data warehouse. These structures
provide an incredibly powerful reporting
capability delivered in a flexible, drag and drop,
self-service, Excel interface. OLAP cubes
efficiently perform with large data sets due to
their storage and aggregation design. The datain
OLAP cubes is stored on the Analysis Services
server and is read-only. You will not be prompted
for credentials when opening an OLAP cube via
Excel. The credentials used to log onto Windows
are passed to the Analysis Services server. The
MAC version of Excel does not share this
functionality. Therefore, MAC users must use
vLab or Remote Desktop into a PCin order to
access OLAP cubes.

A sample report for each cube is available in the
reporting portal. Click on the Excel workbook and
select “Open” to download the file. When
prompted select “Enable Editing” and “Enable
Content” to make a connection to the Analysis
Services server. If your machine does not meet
the MYID domain requirements, you will receive
an error. Reference the
http://datawarehouse.uga.edu/fag/known issue
s for troubleshooting tips.

Note:

The sample report provides examples of how you
could design an OLAP report or you may choose
to start from scratch.
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Creating a new Pivot Table:

To create a new pivot table in a workbook that

Page Layout Formulas  Data Review  View  ACROBAT ,' Tell me what you want ta da.

- . already has a connection to the cube, first add a
_ S i o " PivotChant . New sheet.
!;'~D=:'F Wllustrations Add-ins . . Charts |C‘;JI 5 Sparkhines Filters

b vt : A: Go to the new sheet and select “Insert”

1 | Choose the data that you want to analyze | ) | L L | 12 13 14 15 16
1 :1 () select a table or range . B: Select “PivotTable”
- Table/Range: B Existing Connections ? b4
: '@ Wse an external data source | “ ”
F e | Sekecta Comnection or Teble C: Select “Use an external data source” and then
6 Camnection name; | Somections: ety click on “Choose Connection”. This will open the
T Uise thes workbook's Data Model

Show: nnection: -J UE e gt . ” g

Choose where you want the PivotTable report to be placed i 2o il EX'St'ng Connectlons d|a |Og bOX
9 ) Nines Wiriabaas Connections in this Workbook .
10 @ Busting Werkshest ; BUDGET STATUS CUBE CONNECTION - . . w . .
1 ettty pr— = islank D D: Select the desired cube in the “Connections in
12 ' it =01 Connection files on the Network . - - .
13 Choose whether you want to analyze multiple tables ey cN:cun:oﬁc:‘:‘fwnis v th's Workbook" Sect'on. ThIS Conta'ns the
1: 1 add his data o the Data ol | |connection fleson this compuer connection string back to the Analysis Services
1 i et 1 server. Then click “Open”. The “Connection
i : name:” will be populated with your selection.
19 Click “OK”.
20 |
21 1 . .
22 ; Hint: You can add multiple sheets to your
23 A o v . .
52 e > workbook with each sheet tailored to meet a
= | specific reporting need.
<6 | | Browse for More... Qpen Cancel
27
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@ = bW

[=1
9
10
n

12
13 ==
14
15
16
17
18
19
20
21
22
2
4
25
%
27
28
2
30

» Instructions ||

BSR Classic Vw ...

*

PivotTable Fields ]

Choase fields to add to repart: -

Drag fields between areas below

T FILTERS COLUMNS

Defer Layout Update

PivotTable Field List:
A: Blank PivotTable

B: “Facts” aka “Measures” - Numeric values in
the cube (dollar amounts, counts, etc.) They are
listed at the top of the PivotTable Fields list under
the Summation sign (5).

C: “Dimensions” — Data attributes used for
filtering and row/column values. To see all
attributes for a dimension, select “More Fields”.

D: Areas — Drag fields from the field list to the
desired area.
- Facts/measures go in the “VALUES”
section.
- Dimensions can be used in Filters,
Columns or Rows.

Hint: Choose all of your Filters first to
narrow down the data set. Finish with
Rows, Columns and Values.

There are endless ways to design an OLAP
cube report!
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Dept ID Descr UGADEPTBUDGRPT

£

20000000 - Terry College of Business ¥ |

Fund Code Descr 20000 - RI-Restricted and Sponsored T
Fund Code Descr 2+
Actual Amount (¥ 20000 - RI-Restricted and Sponsored A
Row Labels T| 50020080 - AUMIGA Med Partner-Restric #2019
201971HS - TCB-MIS-Hani Safadi i ¥ 20100 - Student Financial Aid $1,820.24
000000 - Accounts (] 20200 - Restricted-Foundation $1,820.24
4400000 - Revenue t E 20300 - Restricted-Research Foundati $0.00
" (1.7 20400 - Restricted-Non-Sponsored
i 00000 Persona\_Serwces Expence ({71 20500 - Restricted-UGA Endowment F
= 700000 - Op Supplies & Expenses (2] 21000 - Restricted - Other Organized $124.00
% 727000 - Oth Operating Expense (Budget) #{] 21300 - Agricultural Exper-Restricted $124.00
+ 900000 - Transfers B{]21310- Coop Extension Serv-Restrich $1,696.24
Grand Total W ataan -

Grand Total
$15,845.59
$15,845.59

$0.00
$5,623.36
$124.00
$124.00
$10,098.23

Forestry Research-Restricted « 31,820.24 515,845.59

‘ 2 Select Multiple ltems ,

Filtering:

To filter for multiple items in the Filter area,
check the “Select Multiple Iltems” box.

o 5

i [ add current selection to filter
11[¥ 500000 - Personal Services Expense
41 (¥ 510000 - Per Serv Faculty (Budget)
1 511000 - Salaries-Regular Faculty (Bud
1 ¥ 511100 - Salaries-Regular Faculty
#1[¥ 511115 - Salaries-Faculty Overload
117 512000 - Salaries-Part-TimeFaculty(Buc
41[¥ 512100 - Salaries-Part-Time Facuity
= i ~| 513000 - Salaries-Summer Faculty (Buc
3] (¥ 513100 - Salaries-Summer Faculty v

[ S

Dept ID Descr UGADEPTBUDGRPT 20000000 - Terry College of Business T
Dept ID Descr All v
Actual Amount Column Labels -
Row Labels ¥ #2018 +2019
—-:m——. $14,978.11
° GL Account ID Descr D 56,916.40
AL AT D $0.00
4l sortAto?Z $13.50
$4,437.38
53,475.50
$135.33

$636,483.57 $99,507.06
$412,836.38 $83,583.00
$102,348.02
5943,00
$24,843.64  $5,089.26
$24901.72  $3,541.70
$6,694.12  $1,053.05

$16,190.72

$32,528.70  $6,240.05
$13,773.78
$1,204.26
$219.23

$2,409.11

$2,061.00

$127.78

$29.89

$190.44

$636,483.57 $116,894.28

Grand Total
$14,978.11
$6,916.40
50.00
$13.50
$4,437.38
$3,475.50
$135.33
$735,990.63
$496,419.38
$102,348.02
$943.00
$29,932.90
$28,443.42
$7,747.17
$16,190.72
$38,768.75
$13,773.78
$1,204.26
$219.23
$2,409.11
$2,061.00
$127.78
$29.89
$190.44
$753,377.85

You are not limited to filtering only in the Filter
area. Dimensions in Rows and Columns can be
filtered as well.

A: Use the “Select field” dropdown to pick which
dimension to filter on.

B: You can use wildcards (*) to quickly filter on a
group of dimension members.
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Fund Code Descr

Dept ID Descr UGADEPTBUDGRPT o 20000000 - Terry College of Business T

Actual Amount Column Labels
Row Labals T 42018
201971HS - TCB-MIS-Hani Safadi

000000 - Accounts
#400000 - Revenue
#500000 - Personal Services Expense

5700000 - Op Supplies & Expenses
# 727000 - Oth Operating Expense (Budget}
900000 - Transfers

Grand Total o

20000 - Ri-Restricted and Sponsored ¥

$2019  Grand Total

514,025.35 51,820.24 $15,845.59
$14,025.35 $1,820.24 $15,845.59
$0.00 $0.00 $0.00
$5,623.36 $5,623.36
$12400  $124.00

$124.00  $124.00

$8401.99 $1,696.24 $10,098.23

__ $14,025.35($1,820.24 $15,845.59

PivotTable Fields

Choose fields 10 add 1o report:

4 [ FUND

UGAFUND

4 72 More Fields
7 Fund Code Deser

ween areas below:

ADEPTBUDGRPT ~

= ROWS
Dept ID Descr hd
UGAACCTTREE i

B COLUMNS

Fiscal Date

L

PivotTable Tips:

A: Some dimensions include a hierarchy or rollup
structure. In financials, some of these hierarchies
are based on PeopleSoft Financials trees. The
financial dimensions that include one or more
trees are: Account_GL, Class, Department, Fund,
and Program

B: Dimensions can be placed in columns for
things like year over year comparisons.

C: Dimensions can be stacked side by side.

D: A Grand Total is usually defaulted into the
Pivot Table.

E: If a dimension has been filtered, you will see
the filter icon alongside the dimension in the
PivotField List.

F: By right clicking on an attribute in the
PivotTable a context sensitive menu provides a
host of options for customizing the PivotTable to
meet your specific needs.

Try exploring with:
- Filter
- Checking/unchecking Subtotal
- Expand/Collapse
- Quick Explore
- Group/Ungroup
- Show/Hide Fields
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B o- - SrviTable Tool Refreshing Data:
File Home Insert Page Layout Formulas Review View ACROBAT Analyze Design
- F— = Show Cuieries o [T v When you manlp.ulat(.e the PivotTable !oy fllte.rlng
A B3 1 From Table | B or adding/removing fields, the server is queried
) New - Refresh il Sort d d . d
. Query = L Recent Sources | | ajj | e and current data is returned.
Get External Data Get & Transform I._:-f‘-' Refresh All Sort & Fifter
R11C2 - A [ Refresh However, if you simply want to update the data
’ gl O " - 4 in your PivotTable without making changes:
1 Dept ID Descr UGADEPTBUDGRPT 20000000 - Terry Colleg '
2 |Fund Code Descr 20000 - Ri-Restricted at  Connection Properties. - Select Data from the menu
2 - Select the down arrow beside “Refresh
4 Actual Amount Fiscal Yr v ”
5 _Dlpl 1D Descr v 2018 + 2019 A”
6 |201971HS - TCB-MIS-Hani Safadi $40.717.31 - Select “Refresh All”
Hint: If your workbook contains multiple
PivotTables, the time required to “Refresh All” will
take longer.
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Review

| Connction Propeites 7 ®

Connedticn pame:  BLDGET STATLS, CUBE_CONNECTION

YGRI

Dascripcn:

tiage | Detenics

Raresh cantral
Lt Rafvethed  IOIRTOHE LIS PM

LA Dril Theough

Masmum nambar o 1HCO3E 13 renene | 10000

Med | Language

g 2 Matrirer it aeed errces e Offce iy lingusge shen svalable

= I

Dept ID Descr UGADEPTBUDGRPT 20000000 - Terry College of Business |-T 1 .
Fund Code Descr 20000 - RI-Restricted and Sponsored | -7 Drl I Ithrough °

Calibi <11 | & A $-% * &
Actual Amount Fiscal ¥r a ; . . .
i L B I=20-A A While OLAP cubes are intended to display
201971HS - TCB-MIS-Hani Safadi | Sfameed $8,220.24  $48,937.55 aggregated data, details about the transactions
201971NB - TCB-MIS-Nick Berente g5] -5 Cory $557,814.38 .
201981T1 - TCB-ACC-Tina Carpenter S : Format Cells $14,999.45 534,707.98 that make up a measure row can be Vlewed bY'
202002BV - TCB-ECON-Bill Vogt $1 Number Format. $120,872.33
20200215 - TCB-ECON-lan Schmutte 3 — $25502.00 $222,751.56 . .
202002JK - TCB-ECON-Josh Kinsler e $20,764.03  $20,764.03 - rlght'C“Ck on a measure
20200212 - TCB-ECON-Laura Zimmermann 5 20 $187.86  $33,213.25 _ select “Additional Actions”
202002MS - TCB-ECON-Megan Skira 5162.16 $162.16
2020025C - TCB-ECON-Santanu Chatterjee $1,249.94  $24,980.60 - select ”DriIIthrough”
2020025 - TCB-ECON-Svetlana Pash $40,031.42
202002VP - TCB-ECON-Vincent Pohl $2,744.04
2020135C - TCB-MGT-Susan Cohen $54.00 $54.00 Hint: The level where you choose to Drillthrough
20202158 - TCB-MKT-Sunder Bhardwaj SR $24,610.64 . . it d . h
2020215L - TCB-MKT-Son Lam itional Actjons Drillthrough $7,746.15 IS very /mportant as it determines how many
202042DM - TCB-ILR-David Mccarthy §|  WnatitAnalysls $7,748.44  $43,861.51 detailed transactions are returned at one time.
202042MR - TCB-ILR-Marc Ragin ${ Value Field Set $17,787.64
202042RS - TCB-1LR-Ruchi Singh R $39,795.84  $39,795.84
i e e D L, L £202,559.96 Note 1: Do not use “double click”. This does not
Grand Total $1,3 oot $118,774.86 51,444,295.94

display the same fields as the customized
Drillthrough action.

Note 2: You must right click on a measure to
Drillthrough. You cannot Drillthrough on a
calculated member such as “Expended Balance”
or “Revenue Balance”.

Note 3: Due to a known bug in the Excel
interface, currently you cannot drillthrough if you
have used “multiselect” in the Filter area.
However, this does not apply to dimension
attributes that leverage trees such as “Dept ID
Descr UGADEPTBUDGRPT”.

Note 4: Sample cube workbooks are set to return
a maximum of 10,000 rows during a Drillthrough
action.
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[Data returned for 'Drillthrough’ ((([DEPARTMENT |UGADEPTBUDGRPT]. [Dept ID Descr UGADEPTBUDGRPT].&[2316],|

[$KK_SOURCE].[KK Source Tran Type Descr] [l [SFINANCIAL_STATUS_DATA_DT].[PS Source Document ID] [

Drillthrough details are displayed on a new sheet
in the Excel workbook. You can safely delete

\General Ledger Journal CNVG000004 these sheets from your workbook once you are
|General Ledger lournal CNVG000012 finished working with the data.

General Ledger lournal 1000013862

General Ledger Journal 1000013862 Hint: The recommendation is to refresh the
[ehiyal Ledees Toutnel AL PivotTable and drillthrough each time you want to
General Ledger Journal CNVG000012 . .. .

ek Toural ——— see detailed transaction information.

mmme- Il admme lmsirmal FRNATARNINNA
Actual Amount Fiscal ¥r - 1 1 .
Dept ID Descr ¥ UGAACCTTREE Level01 T UGAACCT UGAACCTTREE Level03 +2018 £2019 _ Grand Total Di sp I ay Optl ons:
201971HS - TCB-MIS-Hani Safadi ~/000000 - Accounts #400000 - Revenue 50.00 $0.00 50.00
# 500000 - Personal Services Expense $5,623.36 $5,623.36) . . . .
5700000 - 727000 - Oth Operating Expense (Budget) $124.00  $124.00 To dlsplay dimensions horlzontally versus
700000 - Op Supplies & Expenses Total $124.00 $124.00| . .
£900000 - Transfers $8,401.99 $1,696.24 $10,098.23) vertical Iy
000000 - Accounts Total $14,025.35 $1,820.24 $15,845.59
201971HS - TCB-MIS-Hani Safadi Total [ ] $14,025.35 $1,820.24 $15,845.59
Grand Total $14,025.35 $1,820.24 $15,845.59 - Right C|iCk on the PivotTa b|e
PrvotTable Options X - Select PivotTable Options
PivotTable Name: PivotTable! - ClICk the Dlsplay tab
s ey e - Check “Classic PivotTable layout”
Layout & Format Totals & Filters i Display i

- Click OK

Display

(] show expandj/callapse buttons

Z Show gontextual tooltips
(7] show properties in taottips

Try experimenting with other settings in
PivotTable Options to further customize your

Z Classic PivotTable layout (enables dragging of fields in the grid) re po rt !

[ show items with na data on rows

[ Show gtems with no dats on columns
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